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Government Engineering College Palakkad
Semester Registration Process Flow

Phase I - Offline registration and Fee remittance

nnnnnn hymaoadarmnathiwiahan annen
Resposibility
o Fill the Registration form obtained from the college office. Get the no dues from
Library. Get it forwarded by the Staff Advisor and Head of the Department Student : Fill the form correctly
e Course back registrations if any is also to be included in the registration Remit the fees on time
e Pay the required fee at administrative office through the digipay HA : Collect fees an.d pass the
e Keep the reciept for future use. form am_j receipt copy to
Academics
Library : Check the dues
v Advisor: Check the eligibility
Phase II - Online registration at KTU Portal
e Login to portal, go to Course registration link and select the required courses. If course back Resposibility
is there, previous semester courses also will be displayed in the drop down. Student : Register online on time
e If you are not eligible for course registration, the link will not be available for you Submit printout to office
e In case of any technical/operation issues, please inform the same with a screenshot to HA . Collect addl. fees if any
portaladmin@gecskp.ac.in with cc to ktucordinator@gecskp.ac.in Portal Admin: Provide technical
e Take the printout of the registration form and submit the same to office on or before the support if required
last date and make sure that the same is matching with offline registration form.
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e The office will check the registration with offline registration form. If additional payment is

required, the amount is to be paid at office . In case of excess payment made, ask for the
refund.

e Then the registration will be approved by the office

S

Resposibility

Acdemics : Verify the registration
Ensure that all are
registered and no
difference between
offline registration

Portal Admin: Provide Support
Submit Registration

Check the correctness of your course selection in the portal. In case of any change, please inform
the same with a screenshot to portaladmin@gecskp.ac.in with cc to ktucordinator@gecskp.ac.in

Resposibility

Student : Check the correctness of
Registration and keep
copy of the same.
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